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To be completed by Pre-School staff only


Shortlisted 	Interviewed 	Appointed 



    

717 High Road, Leyton, London E10 5AB
       Tel: 020 8558 0786 (option 3)
Email: preschool@noorulislam.org.ukClick here to enter text.
Click here to enter text.
Post Ref. No.:

Post Title:


Personal detailsSurname: Click here to enter text.

Mobile Telephone: Click here to enter text.
Home Telephone:  Click here to enter text.
First name(s): Click here to enter text.

Any previous name(s): Click here to enter text.
Email: Click here to enter text.


Home address:
Click here to enter text.
NI number: Click here to enter text.

Other than English do you speak any other languages, if so which (incl. BSL)?
 Click here to enter text.


Postcode: Click here to enter text.

If offered the position when is the earliest you could start? Click here to enter text.


References
Please provide the names of TWO professional referees (who are not relatives or friends). One must be your present or most recent employer, the other a previous employer. At least one reference will be requested if you are shortlisted prior to the interview. Please note that we reserve the right to approach any of your previous employers for a reference.

	Full Name: Click here to enter text.

	Referee Job Title: Click here to enter text.

	Company: Click here to enter text.

	Address:
Click here to enter text.



	Telephone: Click here to enter text.

	Email: Click here to enter text.

	Relationship: Click here to enter text.


	Full Name: Click here to enter text.

	Referee Job Title: Click here to enter text.

	Company: Click here to enter text.

	Address:
 Click here to enter text.



	Telephone: Click here to enter text.

	Email: Click here to enter text.

	Relationship: Click here to enter text.


[bookmark: Check1]
|_|       Please check if you prefer we do not approach you current employer before a job offer is made (double click box and choose the ‘check’ option under default value). 
	I hereby authorise Noor Ul Islam Pre-School to take up references from my present, previous employer(s) or those submitted as personal referees. In addition, I hereby authorise the pre-school to take up other reference checks as you may deem appropriate.

Signed:      Click here to enter text.                                                                                                     Date: Click here to enter text.


Education and Qualifications 
Please give details of your education and qualifications (Secondary, Further/Higher or work based).
	Dates
	Name of School, College, University, Other educational institution
	Name of course / Subject(s)

	Grades / Certificates / Qualifications achieved

	From
	To
	
	
	

	
	
	
	
	





	
	
	
	
	





	
	
	
	
	





	
	
	
	
	






Work Related or Professional Qualifications / Membership
Please give details of any other relevant qualifications (most recent first), including membership of professional bodies.
	Dates
	Name of Association / Institute

	Qualification gained (if applicable) / Level of membership

	From
	To
	
	

	
	
	
	

	
	
	
	



Relevant Training
	Dates
	Name of Training 
	Association / Institute

	From
	To
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	I hereby authorise Noor Ul Islam Pre-School to carry out checks on all and any of my qualifications from any establishment or employer.

Signed:                                                                                     Date:                           


Present or most recent employment
	Present post: Click here to enter text.

	Employer: Click here to enter text.

	Address:
Click here to enter text.



	Telephone: Click here to enter text.

	Email: Click here to enter text.


	sad	Present/Last Salary:  Click here to enter text.

		Date Joined:   Click here to enter text.

	Is your present post your sole, regular employer?   Choose an item.

		If no, please name your other employer(s):




	Reason for leaving / wanting to leave: 
	
	Notice Required / Date left (if applicable): 



	Outline of main duties:


  
 Full employment history (including placements/voluntary roles) 
	Dates
	Employer 
(name and address of employer)
	Post Title & Main Duties
	Reason for leaving

	From
	To
	
	
	

	
	
	
	
	



	
	
	
	
	




	
	
	
	
	




	
	
	
	
	


(continue on a separate sheet if necessary)
	Please describe the reason and duration (with dates) of any period(s) longer than 1 month when you have not been in employment since leaving full-time education.
	


Supporting Statement
Please use this section to explain in detail how you meet all of the requirements of the Selection Criteria and why you consider yourself suitable for the post. This should include all aspects of your education and experience, including paid or voluntary work, study or training that are relevant to this position. This should be no more than 600 words, Font Calibri, size 12.
	



Additional Information	
	Where did you see this post being advertised?

	Are you related to any member or employee of the pre-school?   YES / NO
If so, who?



	Do you have a legal right to live and work full-time in the UK?  Choose an item.
Is this subject to a sponsorship / work permit?  Choose an item.
You will need to produce photo identification and proof of the above if you are called to an interview. 



	Disabilities
The Equality Act 2010 requires all employers to make reasonable adjustments for disabled employees.
Do you have any disability as defined by the Disability Discrimination Act 1995?  Choose an item.
If Yes, please give details of any support which can be provided at interview or in employment if you are offered the job.



	Rehabilitation of Offenders Act 1974

This post is exempt from the Rehabilitation of Offenders Act 1974 – the successful applicant will be required to apply for an enhanced DBS certificate. As the post will involve regulated activity with children, it is a criminal offence to apply for this post if you are included on the children’s barred list held by the DBS. 

Amendments to the Exceptions Order 1975 (2013, 2020 & 2023) provide that certain spent convictions and cautions are 'protected'. These are not subject to disclosure to employers and cannot be taken into account. Guidance and criteria on the filtering of these cautions and convictions can be found on the Ministry of Justice website.

Shortlisted candidates will be asked to provide details of all unspent convictions and those that would not be filtered, prior to the date of the interview. You may be asked for further information about your criminal history during the recruitment process. If your application is successful, this self-disclosure information will be checked against information from the Disclosure & Barring Service before your appointment is confirmed.

It will be a condition of your employment that you inform the school if you are convicted of any criminal offense (including driving offences). Failure to do so may result in disciplinary action being taken including termination of your employment.




	Declaration 
I declare that the information given in this application is, to my knowledge, complete and correct and provides a fair representation of my skills and work experience. I understand that providing false or misleading statements or withholding information may result in withdrawal of an offer of employment or disciplinary action including dismissal from the school. 

I hereby give consent to the collection, storage, and processing of my personal data.
I hereby authorise Noor Ul Islam Pre-School to carry out online search on shortlisted candidates to help identify any issues that are publicly available online as part of due diligence checks.
I understand that the appointment if offered will be subject to satisfactory references and a clean enhanced DBS check.


Signed:                                                                                Date:

Please note: If you are returning this form by e-mail, you will be asked to sign your application upon being called for interview. 




Equal Opportunities
In order to monitor the effectiveness of our Equal Opportunity Policy and for no other reason, you are requested to complete this section.  Information given will be treated in strict confidence and will be used only for statistical monitoring and is not used as part of the interview selection process.
I would describe myself as being the following ethnic origin:
	White 
	British    ☐
	Mixed
	White     ☐&Black Caribbean
	Asian / Asian British
	Indian           ☐  
	Black / Black British
	African          ☐  
	Other ethnic group
	Chinese        ☐  

	
	Irish       ☐
	
	White &  ☐   Black African
	
	Pakistani      ☐
	
	Caribbean     ☐  
	
	Arab             ☐  

	
	
	
	White &  ☐  Asian
	
	Bangladeshi ☐
	
	
	
	

	Any other White background, please describe:


	Any other Mixed ethnic backgrounds please describe:
	Any other Asian background, please describe:
	Any other Black background, please describe:

	Any other ethnic background, please describe:



What is your religious belief?
	Buddhism                        ☐    

	Christianity                      ☐

	Hinduism                         ☐

	Islam                               ☐

	Judaism                          ☐

	Sikhism                           ☐

	No Religious beliefs        ☐

	Prefer not to say             ☐

	Other (plz specify):




Are you:    Male	|_|  
Female	|_|  


Please forward your completed application form to preschool@noorulislam.org.uk using the post title in the subject line of your email. You will receive an email confirming the receipt of your application form only if you submitted the application before the deadline. Alternatively you may send your application form via post, but this must reach us by any set deadline. If you do not hear from us within the first three weeks after the deadline then please assume that on this occasion your application has not been successful.











Short Form Privacy Notice for Application Forms

This notice explains what personal data we will hold about you, how we collect it, and how we will use and may share information about you during the application process. We are required to notify you of this information, under data protection legislation.

Please ensure that you read this notice as well as our privacy notice on our website which details how we use your information.

Why Do We Collect This Information?
Once you have applied, the pre-school will use this information in order to take a decision on recruitment and to take steps to enter into a contract.

What Information Do We Collect?
We collect the following information from the application form in order to take a decision as to recruitment – current or most recent employment, previous employment history, education, qualifications & training history, personal statement, references, criminal convictions declaration, employment monitoring & declaration.

How we may share the information
We may also need to share some of the above categories of personal information with other parties, such as HR consultants and professional advisers. Usually, information will be anonymised, but this may not always be possible. The recipient of the information will be bound by confidentiality obligations. We may also be required to share some personal information as required to comply with the law.

How long we keep your information
We keep the personal information that we obtain about you during the recruitment process for no longer than is necessary for the purposes for which it is processed. How long we keep your information will depend on whether your application is successful, and you become employed by us, the nature of the information concerned and the purposes for which it is processed. Full details on how long we keep personal data for is set out in our data retention policy.

Safeguarding
It is an offence to apply for the role if an applicant is barred from engaging in regulated activity relevant to children: 
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